
 

 

     
      School District No. 46 (Sunshine Coast) 

 
   JOB DESCRIPTION #M-01 

 
 CARPENTER 

 
 Location:  Maintenance 

 

  
  

SUMMARY: 
 
Under the direction, supervision and evaluation of the Manager of Facilities and 
Transportation, provides carpentry services related to the maintenance, alteration and 
construction of District buildings, fixtures and equipment. 
 
 
DUTIES: 
 

•   Constructs, alters, installs and repairs buildings, furnishings, equipment and other 
structures. 

•   Performs a variety of carpentry duties related to concrete laying, millwork, glass 
replacement, dry walling and floor covering. 

•   Reads and interprets drawings and specifications, determines material 
requirements, lays out projects, reports on work in progress, and proposes changes 
in plans and schedules as required. 

•   Directs and advises other employees. 
•   Loads and unloads vehicles; transports materials and equipment as required. 
•   Ensures quality workmanship and safety of work sites. 
•   Provides the basic hand tools common to this trade. 
•   Performs all duties with a level of interpersonal skills appropriate to the position. 
•   Maintains the confidentiality of sensitive information seen or heard. 
•   Maintains familiarity with Workplace Hazardous Materials Information System 

(WHMIS) / Globally Harmonized System (GHS) and WorkSafe BC. 
•   May be required to assist in other areas of the District Maintenance program, if 

necessary. 
•   May be required to perform other job related duties as assigned. 
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QUALIFICATIONS: 
 

•   Valid BC Trade Certification as a Carpenter 
•   Minimum of four years experience at the journeyman level 
•   Valid class 5 B.C. driver’s license 
•   Physical capability to perform the job duties 
•   Competent in the use and care of tools and equipment common to this trade 
•   Ability to read and interpret drawings and specifications 

 
 
 
N.B.:  This description contains the elements necessary for the identification and evaluation of the 
job.  It is not an exhaustive list of the duties to be performed.  Duties not listed should not affect 
the evaluation. 
 
 
 
APPROVED: 
 
On behalf of:      On behalf of: 
School District No. 46 (Sunshine Coast)  C.U.P.E. Local 801 
 
 
 
_____________________________   ________________________ 
Secretary Treasurer     President 
 
_____________________________   ________________________ 
Date       Date 
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  School District No. 46 (Sunshine Coast) 

 

   JOB DESCRIPTION #M-06 

 

 PAINTER  
 

 Location:  Maintenance 

 

 
 

SUMMARY: 

 

Under the direction, supervision and evaluation of the Manager of Facilities, provides 

painting services related to the maintenance, alteration and construction of District 

buildings, fixtures, grounds surfaces and equipment.  

 

  

DUTIES: 

 

 Prepares and applies decorating materials, including paints, stains, varnishes, 

lacquers and wall coverings to a variety of surfaces.  Prepares surfaces prior to 

application of materials. 

 Develops preventative maintenance standards and determines best products to be 

used to extend the life of district assets 

 Determines and orders materials. 

 Designs, creates, orders and installs district signage. 

 Directs, advises and assists other employees as appropriate. 

 Performs duties from scaffolds and ladders, operates spraying equipment and fills, 

tapes and finishes drywall. 

 Monitors conditions of district assets, and plans projects accordingly to preserve 

them. 

 Communicates project plans with site staff and revises work plans to reduce 

disruption when possible. 

 Communicates with stakeholders about hazardous materials, products being used 

and safe work procedures in place to ensure safety. 

 Loads and unloads vehicles, transports materials and equipment as required. 

 Ensures quality workmanship and safety of work sites. 

 Provides the basic hand tools common to this trade. 

 Performs all duties with a level of interpersonal skills appropriate to this position. 

 Maintains the confidentiality of sensitive information seen or heard. 

 Maintains familiarity with Workplace Hazardous Materials Information System 

(WHMIS), Globally Harmonized System (GHS) and WorkSafe BC. 
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 May be required to assist in other areas of the District Maintenance program, if 

necessary. 

 May be required to perform other duties as assigned. 

 

 

 

QUALIFICATIONS: 

 

 Grade 12 education 

 Valid B.C. Trade Certification as a Painter 

 Minimum of four years experience at the journeyman level 

 Valid class 5 B.C. driver’s licence 

 Physical capability to perform the job duties 

 Competent in the use and care of tools and equipment common to this trade 

 

 

 
N.B.:  This description contains the elements necessary for the identification and evaluation of the job.  It is 
not an exhaustive list of the duties to be performed.  Duties not listed should not affect the evaluation. 

 
 
 
APPROVED: 

 

On behalf of:      On behalf of: 

School District No. 46 (Sunshine Coast)  C.U.P.E. Local 801 

 

 

 

_____________________________   ________________________ 

Secretary Treasurer     President 

 

_____________________________   ________________________ 

Date       Date 
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      School District No. 46 (Sunshine Coast) 

 
   JOB DESCRIPTION #M-12 

 
 UTILITY PERSON 

 
 Location:  Maintenance 

 

  
  

SUMMARY: 
 
Under the direction and supervision of the Gardener Lead Hand, and the evaluation of the 
Manager of Facilities, provides manual and semi-skilled services related to the 
maintenance, alteration and construction of District buildings, grounds and equipment. 
 
 
DUTIES: 
 

•   Performs basic maintenance and repairs to District buildings and equipment. 
•   Assists maintenance staff to maintain, repair, renovate and construct district 

buildings and equipment. 
•   Operates district vehicles and equipment such as trucks, vans, Bobcat, power 

mower plus a variety of power and hand tools. 
•   Loads and unloads vehicles, sorts and stacks materials, equipment and supplies; 

transports same as required. 
•   Performs maintenance checks on equipment as required. 
•   Installs and maintains playground equipment, including goal posts, back stops and 

bike racks. 
•   Cleans grounds, sidewalks, paved areas, drainage systems, storage and work 

areas. 
•   Cuts and rakes grass and bush, trims and weeds garden areas, removes debris. 
•   Digs and backfills ditches, shovels and levels a variety of materials and clears 

snow. 
•   Performs all duties with a level of interpersonal skills appropriate to the position. 
•   Maintains the confidentiality of sensitive information seen or heard. 
•   Maintains familiarity with Workplace Hazardous Materials Information System 

(WHMIS) / Globally Harmonized System (GHS) and WorkSafe BC. 
•   May be required to perform other job related duties as assigned. 
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QUALIFICATIONS: 
 

•   Grade 12 education, or the equivalent, or significant related work experience 
•   Minimum of one year related experience 
•   Valid class 5 B.C. driver’s license 

 
 
 
N.B.:  This description contains the elements necessary for the identification and evaluation of the 
job.  It is not an exhaustive list of the duties to be performed.  Duties not listed should not affect 
the evaluation. 
 
 
 
APPROVED: 
 
On behalf of:      On behalf of: 
School District No. 46 (Sunshine Coast)  C.U.P.E. Local 801 
 
 
 
_____________________________   ________________________ 
Secretary Treasurer     President 
 
_____________________________   ________________________ 
Date       Date 
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